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Introduction

Considerations Contents
• The Special Stockholder Meeting will be 

hosted on the  WebEx Event forum. 

• The following instructions will guide you 
through a WebEx Event on a computer and 
iPad. Computer:

STEP 5: Connect to Event
iPad:
STEP 5:  Connect to Event

STEP 6: WebEx Overview STEP 6: WebEx Overview

STEP 7: Participant List STEP 7: Participant List

STEP 8: Chat STEP 8: Chat

STEP 9: Q&A STEP 9: Q&A



STEP 1: Access Link to Register for Event

A. Navigate to the CFC Special Stockholder Meeting WebEx Event Registration



STEP 2: Register for Event

A. Select “Register”

A
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STEP 2: Register for Event

A. Complete required information
B. Select “Submit” to finalize the registration
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STEP 3: Confirmation of Registration

A. View the registration 
confirmation

Note: An email will also 
be sent confirming your 
registration.

A



STEP 4: Join Event

A. When ready to attend the 
Meeting, Select “Join Event” 
from the email; or, 

B. Select “Join Now” from the 
registration screen
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STEP 4: Join Event

A. Enter your name, email 
address, and event 
password

Note: This may be 
entered automatically. 

B. Select “Join Now”

B
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Attending on a Computer or iPad

• The next slides will address attending the event on a 
computer. 

• If you are using an iPad for the event, please refer to steps 5-
10 for an iPad. 



STEP 5: Connect to Event (Computer)

A. Listen to the audio via your 
computer or phone

B. If using a phone, select 
“Disconnect” audio from 
computer

C. To connect by phone, enter 
your cell phone number 
under the “Call me at”
A. You will receive a phone 

call from WebEx
B. Follow the prompts on 

the phone to join the 
audio portion of the 
WebEx Event

B

C

A



STEP 6: WebEx Overview (Computer)

A. During the presentation, the screen will display content or the presenter live video

B. WebEx options are located at the bottom of the screen
Note: These options will be used for questions and answers, raise hand, and chat.

A
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STEP 6: WebEx Overview (Computer)

A. View “Mute” to determine if the line 
is muted    

Note: If it states “Unmute,” you 
are currently muted.  Additionally, 
you can raise hand to be unmuted 
by panelist.

B. Select “Participants” to open the 
side panel

C. Select “Chat” to open the chat panel

D. Select more options for additional 
selections

E. Select “Q&A” to open the question 
panel A B C D
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STEP 7: Participant List (Computer)

A. The participant panel allows 
you to see the panelists for 
the event

B. Select the hand image to 
raise hand 

Note: After raising your 
hand, a hand will appear 
beside your name. You 
would want to raise your 
hand to request to be 
unmuted by the panelist.

B
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STEP 8: Chat (Computer)

A. Select “Chat” to open 
the panel

B. Select who to message 
from the drop down

C. Type message and 
press enter

D. Previous chats and 
responses will show in 
the chat panel B

C
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STEP 9: Q&A (Computer)

A. Select more options
B. Select “Q&A”
C. Select who to ask the 

question from the 
dropdown

D. Enter question
E. Select “Send”

A
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STEP 5: Connect to Event (iPad)

A. Select “Connect Audio”
B. Select “Call Me”
Note: Enter your cell phone 
number. You will receive a phone 
call from WebEx. Follow the 
prompts on the phone to join the 
audio portion of the WebEx 
Event.
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STEP 6: WebEx Overview (iPad)

A. View microphone to 
determine if the line is muted    

Note: Note: If it states 
“Unmute,” you are currently 
muted.  Additionally, you can 
raise hand to be unmuted by 
panelist.

B. Select participant to open the 
side panel to raise hand and 
chat

C. Select more options to open 
additional screens

D. Select “Q&A” to open the 
question panel B C
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STEP 7: Participant List  (iPad)

A. The participant panel allows 
you to see the panelists for 
the event

B. It may also allow you to 
“Raise Hand”

Note: You would want 
to raise your hand to 
request to be unmuted 
by the panelist.
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STEP 8: Chat (iPad)

A. Select “Chat” on the 
participant panel

B. Select who to message 
from the list

C. Type message
D. Select “Send”

A
B

D

C



STEP 9: Q&A (iPad)

A. Select more options and 
“Q&A”

B. Select “Ask a Question”
C. Select who to send a 

question
D. Type question
E. Press “Send”
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