
WebEx Event 
Instructions



STEP 1: Access Link to Register for Event

STEP 2: Register for Event

STEP 3: Confirmation of Registration

STEP 4: Join Event

Introduction

Considerations Contents

• The Annual Meeting will take place at the 
Embassy Suites in College Station, or you 
may participate online.

• The following instructions will guide you 
through registering to attend the meeting 
virtually.

• The following instructions will also guide 
you through a WebEx Event on a computer.

STEP 5: Connect to Event

STEP 6: WebEx Overview

STEP 7: Participant List

STEP 8: Chat

STEP 9: Q&A

STEP 10: Polling



STEP 1: Access Link to Register for Event

A. Navigate to the Capital 
Farm Credit website

B. Click on the link to 
register for the WebEx 
Event

B

https://capitalfarmcredit.webex.com/mw3300/mywebex/default.do?nomenu=true&siteurl=capitalfarmcredit&service=6&rnd=0.868419429900793&main_url=https%3A%2F%2Fcapitalfarmcredit.webex.com%2Fec3300%2Feventcenter%2Fevent%2FeventAction.do%3FtheAction%3Ddetail%26%26%26EMK%3D4832534b000000050e64050d4367057821fa6ccacc07c3badcb73032f2bc27dc39bc8971a8c2c2cf%26siteurl%3Dcapitalfarmcredit%26confViewID%3D224650397469392678%26encryptTicket%3DSDJTSwAAAAXcLBRUGu4Ce8NRygCCOZgRV10qeNFWugxWcLcVVIZhoA2%26
https://www.capitalfarmcredit.com/annualmeeting
https://capitalfarmcredit.webex.com/mw3300/mywebex/default.do?nomenu=true&siteurl=capitalfarmcredit&service=6&rnd=0.868419429900793&main_url=https%3A%2F%2Fcapitalfarmcredit.webex.com%2Fec3300%2Feventcenter%2Fevent%2FeventAction.do%3FtheAction%3Ddetail%26%26%26EMK%3D4832534b000000050e64050d4367057821fa6ccacc07c3badcb73032f2bc27dc39bc8971a8c2c2cf%26siteurl%3Dcapitalfarmcredit%26confViewID%3D224650397469392678%26encryptTicket%3DSDJTSwAAAAXcLBRUGu4Ce8NRygCCOZgRV10qeNFWugxWcLcVVIZhoA2%26


STEP 2: Register for Event

A. Select Register

A

https://capitalfarmcredit.webex.com/mw3300/mywebex/default.do?nomenu=true&siteurl=capitalfarmcredit&service=6&rnd=0.868419429900793&main_url=https%3A%2F%2Fcapitalfarmcredit.webex.com%2Fec3300%2Feventcenter%2Fevent%2FeventAction.do%3FtheAction%3Ddetail%26%26%26EMK%3D4832534b000000050e64050d4367057821fa6ccacc07c3badcb73032f2bc27dc39bc8971a8c2c2cf%26siteurl%3Dcapitalfarmcredit%26confViewID%3D224650397469392678%26encryptTicket%3DSDJTSwAAAAXcLBRUGu4Ce8NRygCCOZgRV10qeNFWugxWcLcVVIZhoA2%26


STEP 2: Register for Event

A. Complete required information

B. Select Submit to finalize the registration

A

A

B



STEP 3: Confirmation of Registration

A. View the registration 
confirmation

Note: An email will also 
be sent confirming your 
registration.

A



STEP 4: Join Event

A. When ready to attend the 
Annual Meeting, Select Join 
Event from the email

A



STEP 4: Join Event

A. Enter the Registration 
information

Note: This may be 
entered automatically. 

B. Select Join Now A

B



STEP 4: Join Event

A. Select Audio and enter 
phone number

B. Select Join Event

A

B



STEP 5: Connect to Event

A. Listen to the audio via your 
computer or phone

B. If using a phone, you may 
need to select Switch Audio

C. Select Disconnect audio from 
computer

D. To connect by phone, enter 
your cell phone number 
under the Call me at

A. You will receive a phone 
call from WebEx

B. Follow the prompts on the 
phone to join the audio 
portion of the WebEx Event

B

C

A

D



STEP 6: WebEx Overview

A. During the presentation, 
the screen will display 
content or the presenter 
live video

B. WebEx options are located 
at the bottom of the screen

Note: These options will 
be used for questions 
and answers, polling, and 
chat. B



STEP 6: WebEx Overview

A. View to determine if the line is 
muted    

Note: If it states “Mute”, you 
are currently unmuted.  
Additionally, you can raise hand to 
be unmuted by panelist.

B. Select participant to open the side 
panel

C. Select chat to open the chat panel

D. Select more options for additional 
selections

E. Select Q&A to open the question 
panel

A

B

C D

E



STEP 7: Participant List

A. The participant panel allows 
you to see the panelists for 
the event

B. Select the hand image to 
raise hand 

Note: After raising your 
hand, a hand will appear 
beside your name. You 
would want to raise your 
hand to request to be 
unmuted by the panelist.

B

A



STEP 8: Chat

A. Select chat to open the 
panel

B. Select who to message 
from the drop down

C. Type message and 
select Send

D. Previous chats and 
responses will show in 
the chat panel

A

B

C

D



STEP 9: Q&A

A. Select more options

B. Select Q&A

C. Select who to ask the 
question from the 
dropdown

D. Enter question

E. Select Send

B

A

C

D

E



STEP 10: Polling

A. The host may open a 
poll during the event

Note: The poll will 
appear on your screen.

B. Answer the questions

C. Select Submit

Note: If you need to view a 
poll opened by the host:

D.   Select more options 

E.   Select Polling

A

B

C

D

E


